XXXXXXXXXXXXX Trust

Post of Local Tutor (XXXXXX department/borough)

Job Description

Area of responsibility

The post of Local Tutor is responsible for the trainees (FTs/CTs/STs/GPSTs and NCCGs) in the borough/department of XXXXX .

Appointment

This post is a joint appointment between XXXX Trust and the North West School of Psychiatry.  The post is for a maximum of 5 years, subject to satisfactory annual appraisal with the Trust Director of Medical Education or equivalent.

Remuneration

The post attracts a payment equivalent to 1 PA

Key relationships

· Accountable to the Trust DME or equivalent.

· Representative of the School of Psychiatry at a local level, through Training Programme Directors, the Trust DME, and other Local Tutors.

· Liaison with the School of Psychiatry’s Lead for Pastoral Care and Careers Advice

· Liaison with the relevant Tutors responsible for the overall training of GPSTs and Foundation Trainees working in same borough/department 

· Close liaison with trainees and their Educational and Clinical Supervisors at a local level, to maintain the quality of education

Responsibilities and duties of the post

· To the School of Psychiatry

· Participate in the recruitment of trainees

· Participate in the Annual Review of trainees’ progress

· Meet with the relevant Training Programme Directors, members of the School of Psychiatry, other Local Tutors, and DME as necessary, to maintain the quality of the training programmes and the quality of training at a local level

· Represent the School of Psychiatry, the Deanery and PMETB to ensure their standards are being met.

· Participate in the Quality Control processes by both providing data and implementing change as required.

· To the Trust

· Member of the Trust Education Committee
· Support the Trust in meeting its objectives for the training of junior doctors and their Educational Supervisors
· Report concerns to the Trust DME about the quality or adequacy of the training at a local level
· Report concerns to the Trust DME and relevant TPD about any trainees in difficulty
· Participate in the Trust induction programme
· Participate in the Trust training programme for Educational Supervisors
· Record and report to the DME instances where the following duties or standards cannot be met. (see also ‘Data Collection’ below)
· To the local borough/department

Trainees

· Establish a local committee of trainers, trainees, and others involved in the training of junior doctors, to monitor and report on the quality of training, measured against PMETB/School standards, and report regularly to the Trust Education Committee.

· Organise a local induction programme that meets the Trust’s standards, and maintain a register of attendance.  To meet PMETB standards it must include information on maintaining the safety of patients, EWTD and local working arrangements, obtaining consent, handover arrangements, PMETB standards, opportunities for flexible training or the accommodation of persons with disabilities, audit, access to occupational health, and other items as required by the School of Psychiatry.

· Ensure that all trainees have signed a training/learning agreement at the start of their post

· Organise a local teaching programme that meets Trust’s standards, and maintain a register of attendance.  The programme should be multi-professional, contain an academic component, and have user/carer input.

· Meet regularly with the trainees as a group and individually to gather feedback, record any concerns, and act as their advocate on matters that may affect their training.

· Encourage trainees to approach you individually to discuss in confidence concerns they may have about their post, their education, their educational supervision, etc 

· Ensure that trainees have access to Counselling and Careers Advice

· Ensure that trainees’ workload is reasonable to deliver the educational objectives of the post.  

· Seek regular feedback from trainees on inappropriate work, and report to the relevant managers.

· Ensure that trainees have sufficient exposure to emergency psychiatry.

· Regularly appraise the safety of the training environment, and report to the local managers and DME when it fails to meet School, College or Trust standards

· Ensure trainees are aware of the opportunities to acquire psychotherapy experience.

· Ensure that trainees are able to take study leave.

· Ensure that all trainees have access to a computer, and have access to the Trust network and internet

· Ensure that all trainees have access to library facilities

Trainers (Educational Supervisors)

· Ensure that all ESs are suitably trained in the following:-

· MMC

· PMETB/School of Psychiatry standards

· Educational supervision 

· WPBAs

· The curriculum 

· E&D

· Support ESs in the management of their trainee, and in particular the management of a trainee in difficulty

· Ensure that all trainees receive an adequate induction to their post

· Ensure that all ESs provide at least 1 hour supervision per week

· Ensure that all ESs set educational objectives with the trainee at the start of the post, and conduct a mid-point review and an end-of-post review

· Ensure that all ESs provide adequate feedback to their trainees

Other Trust Staff

· Ensure that those others who take part in WPBAs for trainees are adequately trained for the task.

Data Collection

Provide assistance to the School of Psychiatry administrative staff to gather documentary evidence that is required by the Trust to compile an annual report to the Deanery.

CPD

Maintain competence and knowledge in all areas related to training of junior doctors, including the curriculum, MMC, PMETB and School of Psychiatry policies and standards, Educational Supervision, appraisal skills, careers counselling, ARCPs, managing trainees in difficulty, equality & diversity, and pastoral care.
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